DELETION

WASHINGTON COUNTY SCHOOL DISTRICT
INVENTORY REPORT **TECHNOLOGY DELETION FORM****
FORM 402D Use for ANY technology item

Section 1: To be completed by Facility Fixed Asset Secretary
DELETION INFORMATION:

Date:

School / Department: Room:

Item Description:

Barcode /Asset ID:
Make

Model:

Serial #:

Explanation for Deletion:

Principal / Department Director Approval Date:

Section 2: To be completed by Technology Department Representative

DISPOSAL:

Hard drive(s) removed and sent to IT Building

All useful parts removed

Chrome OS: Device deprovisioned

iPads: Find my iPad disabled (signed out of iCloud), device factory reset, serial numbers sent to

IT

Request to remove windows machine from AD. Email wesdit ad@washk12.org

Remove Windows machine from FOG.

Location for pick-up by Warehouse personnel:

Deprovisioned By: Date:



Lisa Vick (Ellie)
Highlight

Lisa Vick
Cross-Out
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